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Record Keeping Manual changes effective 

01/01/2022 
 

Case Number Format 
 It will be 4 digit year  

 Code lettering will all be 2 letters  

 The sequence will remain at 6 digits  

Example Case Number: 2022-AR-000001.  The use of dashes between the year and case 

sequence number are for display purpose only searches will still be conducted by typing - 

2022AR1.  The Odyssey system should reflect this case number format for all case 

inquiries for all years of files not just 2022.   
 

Case Categories formerly known as Case Types  

 

Civil Categories      

 

AR Arbitration  

CH Chancery- NOT Foreclosures - they are their own case type.        

ED  Eminent Domain  

EV Eviction - any commercial or residential eviction 

FC  Foreclosure- any commercial or residential foreclosure 

GC Governmental Corporation- same cases as the MC’s   

GR Guardianship- any case involving guardianship of a minor, disability, estate 

LA Law - Lawsuit over 50,000 

LM Law Magistrate – Lawsuit 5,001 up to 50,000 

MH Mental Health 

MR Miscellaneous Remedy- admin decisions, name change, demolition   

PR Probate – estates of decedents and missing persons  

SC Small Claims - Lawsuit under 5,000  

TX Tax – Tax Collection under 10K moved from small claims to here  

 

Family and Juvenile Categories  

 

AD Adoption  

DC Dissolution With Children  

DN Dissolution No Children  

FA Family  

JV Juvenile – Emancipation of minor/Notification of Abortion act moved here  

JA Juvenile Abuse  

JD Juvenile Delinquent  
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Criminal Categories (everything set by the Offense Code Table) 

 

CF Criminal Felony  

CM Criminal Misdemeanor 

CV Conservation Violation  

DT Driving under the Influence – OUI moved here from CV  

DV Domestic Violence  

OV Ordinance Violation 

QC Quasi Criminal - offense classified petty/business which is not a DT,MT,TR,CV 

MT Major Traffic- (schedule 9)  

TR Minor Traffic- (schedule 10)  
 ***See RKM Part 1 Section B for exclusions for SCR 501(f) 

 

 

Miscellaneous Categories not in a Particular Category to be filed 

independently of any other Case Category 
 

CC Contempt of Court – Jury Duty no show added here from MR 

CL Civil Law  

MX Miscellaneous Criminal- civil processes relating to criminal- Search 

Warrants/Grand Jury/Probation Transfers/SSS Suspensions with no 

DT/Eavesdropping/Seized Property/Sealing & Expunging Petitions when no 

criminal case/Habeas Corpus/Administrative Subpoenas  
OP Order of Protection  

WI Will 
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